
Amenity Space Set Up Information & Options 

 

3535 Market – Current Amenity Details 

(This information is entered under “General Preferences - Amenity Details” section) 

 

 

 

 



 

Attachment Examples 

 

 

 

 

 

 



I. Add A New Amenity 

This section is to perform the initial set-up of the Reservation Space as an Amenity and provide detail as shown above: On the blue menu bar, 
select – Add Amenity: 

 

Amenity Details Set Up (Example of 3535 Market is shown below)







 

The attachments section of set up will allow you to add photos of the Amenity Space 

 



II. General Preferences: 

To set up your Reservation/Calendar preferences - on the blue menu bar, click on Preferences – left-side menu, General Preferences: 

 

 

 



 

 

 



 

 

 

 

 

 

 



III. Display Preferences 

To set up your display preferences – what will show as available information in your Reservations screen - on the blue menu bar, click on 
Preferences – left-side menu, Display Preferences: 

  

 



 

 

 

IV. Email Notification Preferences 

These options are created under a Custom Building Template and formatted to reply with the custom messages shown below: 

 



 

 



 

 



 


